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Ngudi kiém tra Ngwai phé duyét

NGUYEN PHONG

. BUI DINH NINH LE VAN KICH
PHU UI DINH NIN VAN KIC

TP. TC-HC P.HIEU TRUONG HIEU TRUONG




1. MUC PiCH VA PHAM VI AP DUNG
1.1. Muc dich:

can by quan 1y cia nha truong.

truong

1.2. Pham vi ap dung

Quy trinh nay quy dinh trinh ty dio tao bdi dudng chuan hoa nha giéo va doi ngii

Quy trinh nay dugc ap dung cho toan thé nha gido va can bd quan 1y ciia nha

2. PINH NGHIA VA TU VIET TAT
2.1Pinh nghia:

Céan bd lanh dao: Ban gidm hi¢u, Can by quan 1y: Trudng, pho cac don vi truc
thudc Truong Cao dang CN Cao su

2.2 Tir viét tit;

QT Quy trinh BGH
BM Biéu mau TC-HC
Qb Quyét dinh TC-KT
Lb Lanh dao QLDT
BB Bién ban CBQL
CBGV Can bg, gido vién bv

3. LUU PO. (Xem trang 2)
4. PAC TA. (Xemtrang 3 - 4)

Ban Giam hiéu

T6 chirc - Hanh chinh
Tai chinh - K& toan
Quan ly Dao tao

Cén by quan ly

Don vi

5. CAC BIEU MAU/ HUONG DAN KEM THEO

STT Tén biéu miu/ hwéng din M4 hoa
1 | Ké hoach dao tao bdi dudng doi ngii nha gidova CBQL | BM-QT10-TCHC-01
2 | Quyét dinh ctr can bd di DT-BD BM-QT10-TCHC-02
3 | Bao cdo cua CB-NG-NLD di BbTBD BM-QT10-TCHC-03
4 | Béo céo tién do thuc hién dao tao bdi dudng BM-QT10-TCHC-04




QUY TRINH PAO TAO, BOI DUONG CAN BO VIEN CHUC

LAP KE HOACH

TRIEN KHAI THUC HIEN

TONG HOP KET QUA
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4. Mo ta:

Bo phan/

STT Tén budc Ni dung Bo phan/yﬂglro’l nguoi phoi | HoO so lién Han\hoan Bidu mau
thuc hién hop thuc quan thanh
hién
Cac PV can ct vao nhu cau cua Ké hoach
1 Xac dinh yéu don vi 1ap ké hoach nhu cau dao PV PV, Danh | Truéc thang
chu, dé xuit tao, bdi dudng cua don vi minh PTCHC sach dé 5 hang nam
theo nam gui cho PTCHC nghi
Dwa vao dé xuat cua cac DV, ]
A X 2 , \ Ké hOaCh
5 Xay dwng ke PTCHC tong hop danh sach dao Cac donvi | dao tao bbi BM-QT.10-
hoach tao boi dudng, xdy dung ké PTCHC ‘ dusn TCHC-01
hoach DT-BD. ong
P TCHC trinh Hiéu truong phé
nam
Phé bidn K& Phong TCNHC pho biin, I;é hAoachh Pénh sénh‘ |
% |hoach pT-BD | PT-BDdaduocHTkyduyétcho | prcHc Cac DV | tong hop dé | Diu thang 5
‘ cac don vi truc thuoc nghi
A - Pbi véi cac 16p tap trung cho Phong TCHC Phong Cong van
Lién hé cac lop . R : N " | TCHC, cac | gui cac co
3) BT - BD nguoi lao dong tai truong: cac don vi :
i i6n he ma 16 N i s& dao tao
PTCHC lién h¢ mo lop ngudi lao dong dO’I\l-Vl, y (jao 2
ngudi lao (néu co)




Bo phan/

R , - Bo phan/ngudi | ngudi phédi | Ho so'lién | Han hoan 2 .z
STT Tén bwdéc Noi dung thu hién hop thrc quan thanh Bieéu mau
hién
- Cac 16p bdi dudng chuyén mén dong
theo khoa: khoa hoic giao vién
tu lién hé
Tong hep DS cac | P TCHC tong hop Danh sach cac
6 | lép PT-BD trinh | lop DT-BD cua cac don vi gii V€ | phong TC-HC HT
HT trinh HT phé duyét
Quyét dinh cir di | Ban hanh quyét dinh cir CB-VC ¢ dinh BM-OT.10-
! | dio ta0. bdi dud HT pTcHC | Quverdin QT.
hQC di dao tao, bo1 du’O’ng cur di hoc TCHC-02
- CB-VC duoc duyét cho phép di
hoc s& phai nop bao cdo két qua .
| o se pnat nop BRO€a0 KE QUA T hg v/c tham gia . BM-QT.10-
Bao cao ket qua | khoa hoc, bang cap, giay chung . . Bao cao
8 \ A A e s . . dao tao, boi . N TCHC-03
dao tao, bo nhan sau khi da hoan thanh khoa N BGH dao tao, boi
duing hoc dudng o BM-QT 10-
w
' Phong TC-H TCHC-04
- Phong TC-HC béo céo cong tac ong TC-HC CHC-0
DT-BD hang nam
Phong TCHC luu trir hd so, vin PTCHC ‘
9 | Luwu trir bang cua CB-VC dugc tham gia Ho so dao
tao

dao tao, bdi dudng




Tén co quan, don vi : Trwdong Cao diang CN Cao su

Dién thoai : 02713879787

KE HOACH, TIEN PO PAO TAO BOI DUONG POI NGU NHA GIAO VA CAN BQ QUAN LY

Nam sinh Dao tao, bdi dudng
Mi s6
Chure vu, | ngach Pio
churc cong Noha . ) a0 Thoi gian dao tao
<o danh, chte, & Dao tao, boi dudng tiéng Anh : (ghi rd thoi gian bat | Ghi
STT | Hovatén . . dao tin R % .
Nam | Nit don vi vién a0 hoc dau va thoi gian két | chu
dang chue : i thic khoa hoc)
lam viéc | hién
gilr
Al A2 Bl
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Ngay ....thang... nam ...

Nguoi 1ap biéu
(Ky, ghi rd ho tén)

Hiéu truéng
(ky tén va dong dau)




TAPDOAN CONG NGHIEP CAOSU VN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG CN CAO SU DPéc 1ap - Tu do - Hanh phuc
SO e /Qb-CbCS Binh Phuoc, ngay  thang nam 20
QUYET PINH

Ve viéc ctr can bo di Pao tao — Boi duong

HIEU TRUONG TRUONG CAO PANG CONG NGHIEP CAO SU

Can civ Quyét dinh s6 424/QD-BGD&DT, ngay 24 thing 01 nam 2008 ciia B¢
Gido duc va Dao tao, vé viéc thanh ldp Truong Cao dang Cong nghiép Cao su trén co
so Truong Trung hoc Ky thudt Nghiép vu Cao su;

Cancwr...;

Theo dé nghi ciia Truéng phong Té chire - Hanh chinh.
QUYET PINH :

Piéu 1. Cir cac ong (ba) c6 tén di dao tao khoa. ...

Piéu 2. Thoi gian, dia diém thyc té

Piéu 3. ..../.
HIEU TRUONG

Noi nhan :



TAPPOANCN CAOSU VIETNAM CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG CN CAO SU Poc 1ap - Tw do - Hanh phiic
gé: /BC-CDCS Binh Phuéc,ngay  thdng  nam 20 ...
BAO CAO

V/v di dao tao bdi dudng

Kinh giri: Ban giam hiéu Trudng Cao dang CN Cao su

Cin cir Ké hoach s6  ..../KH-CDCS ngay ..../...../20.... cia Truong Cao dang
CN Cao su.
TO1 e, xin dugc bao céo vé tién do thuc hién cac 16p ddo tao, bdi dudng

doi véi doi ngli gido vién.

Trén ddy 1a bao céo dio tao boi dudng ...

NGUOI BAO CAO



TAPPOAN CONG NGHIEP CAOSU VN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG CN CAO SU Poc 1ap — Tw do — Hanh phuc

S6  /BC-CPCS Binh Phuéc, ngdy  thang  ndm 20

BAO CAO
Cong tac Pao tao Bdi dudng nim ...

Can ct Ké hoach sé ..../KH-CDCS, ngay ..thang .. naim 20  cua Truong Cao
ding CN Cao su Pao tao Boi dudng ndm 20 , Truong Cao dang CN Cao su bao cdo
hoat dong Pao tao Bdi dudng nim 20 cu thé nhu sau

I. MUC PiCH, YEU CAU

1. KET QUA THUC HIEN KE HOACH NAM 20
1. Két qua dao tao — boi dudng

2. Mét so 16p tap huan thuc hién khong theo ké hoach
3. Panh gia chung
I1l. PE XUAT

HIEU TRUONG

Noi nhdn:



